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LONDON FRONTRUNNERS



Committee Roles – Race Secretary
Overview

The role of the Race Secretary on the Committee is to manage the club's participation in all major, externally organised races (i.e. organised by other clubs or organisations). 

The role also involves organising or overseeing all internal club races such as the regular Club Handicap event and when necessary ‘qualifying’ time trail events i.e. Green Belt Relay.  
Specific activities / jobs

· Cross-country league (Metropolitan League) 

· Calendar of events and Results 

· Relay events (e.g. Green Belt Relay, River Relay, Luton Marathon Relay) 

General duties and responsibilities

The role includes, but is not limited to, cross-country leagues; road racing relays such as Green Belt; appropriate regional and national competitions; and selected races.

Note that is not the job of the Race Secretary committee member to organise every aspect of participation in all of these events, but more to facilitate participation by encouraging individuals or groups, in the form of sub-committees, to take on the management of each event or league.

The Race Secretary ensures that the club's participation in external events follows all risk, health and safety guidelines stipulated by the organisers of each event and that members participating.

· Arrange a process for the fair and transparent allocation of the Club's entries in the London Marathon

· Contribute to the content of the web site where required

Committee links

· Kit representative to ensure kit is available for events where it is required.

· Liaison with the Secretary re London Marathon places.

Sub-roles

· X/C team managers

· Web "events" assistant 

· Green Belt Relay sub-committee 

· Luton Relay team manager 

