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LONDON FRONTRUNNERS



Committee Roles - Membership 
Overview

The role of the Membership representative on the Committee is to promote the club and to encourage runners to join. 

Specific activities / jobs

· Membership administration

· Production & distribution of membership renewal notices; 

· Promotion and processing of Standing Order forms; 

· Production & distribution of membership cards. 

· Providing contact details, and lists of sub-groups of members to other officers as appropriate.
· Provision of a Guest Lists with a list of visitors at venues that require such a system.
General duties and responsibilities

Responsible for organising new and renewing membership applications. Maintaining a list of current membership on a secure database or spreadsheet.

Committee links

· Secretary for general membership issues as required 

Annually

· Prepare and give Membership Report 

