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LONDON FRONTRUNNERS



Committee Roles – Communications/Publicity
Overview

The role of the Communications/Publicity representative on the Committee is to manage the methods of communication within the club, including Committee-to-member communication via the Newsletter and Bulletin plus to manage external publicity of the club. The role also includes to look at potential funders for the club and liaise with other organisations or media interested in the club's activities.
Specific activities / jobs

· Sending out the Newsletter to members

· Sending out the Bulletins to members

· Monitor emails that arrive under info@londonfrontrunners.org  in order to forward to the appropriate Committee member

· Ensure the club is promoted in publications such as Time Out, the Pink Paper

· To co-ordinate relations with external public and private bodies in liaison with the Co Presidents of the club and other relevant officers and volunteers. 
· Point of contact for new members to assist in initial orientation
General duties and responsibilities

Note that the Communications/Publicity Committee member does not act as either a censor or a writer for the Committee. However, in certain cross-committee projects there is a clear role for the support of the Communications/Publicity Committee member in stepping into a "press office" role managing how information is communicated to membership.

Committee links

· Co Presidents

· Membership Secretary

· Newsletter Editor

· Webmaster

